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Outreach + Intake Checklist
Clarity, control, confidence.

What you get

Menu + current selling prices

Recipe / ingredient lists (rough notes are fine)

Portion sizes and yields

Supplier invoices or price lists (photos OK)

Allergen/PPDS details for prepacked items

Current SOPs/logs (if any)

Preferred turnaround date

This is a placeholder document. Replace with your final intake pack before publishing. Page 1 of 2
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